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Wedding & Event Budget Worksheet
Know the Costs First, then Move On with Clarity & Confidence
EVENT DETAILS
Event / Couple Name: ________________________________    Date: ____________________
Estimated Guest Count: __________     Total Budget Target: $ ____________________
Currency: __________     Prepared by: ________________________     Date prepared: __________
QUICK SUMMARY (fill after completing the lines below)
Total Estimated: $ ______________     Total Actual Spent: $ ______________     Remaining: $ ______________
% of Budget Used: ________%     Notes: ________________________________________________
DETAILED BUDGET LINES
Yellow-shaded columns are for writing in. Update Actual as you pay deposits and final invoices.
	Category / Item
	Estimated
	Actual Spent
	Difference
	Notes / Vendor

	VENUE & LOCATION

	Venue Rental / Site Fee
	
	
	
	Ceremony + reception if combined

	Ceremony Location (if separate)
	
	
	
	

	Permit / Insurance / Deposit
	
	
	
	

	Parking / Shuttle / Transport
	
	
	
	

	CATERING & BEVERAGE

	Food – Per Person or Package
	
	
	
	Confirm tax & service

	Beverage Package / Bar
	
	
	
	

	Cake / Dessert Station
	
	
	
	

	Late-Night Snacks
	
	
	
	

	Staff / Service Charge / Gratuity
	
	
	
	Often 18–22%

	RENTALS & EQUIPMENT

	Tables, Chairs, Linens, Napkins
	
	
	
	

	China, Flatware, Glassware
	
	
	
	

	Tent / Canopy / Heating / Cooling
	
	
	
	

	Lighting / Sound / AV
	
	
	
	

	Dance Floor / Staging
	
	
	
	

	PHOTOGRAPHY & VIDEO

	Photographer (Package)
	
	
	
	

	Videographer / Highlight Film
	
	
	
	

	Photo Booth / Extra Hours
	
	
	
	

	MUSIC & ENTERTAINMENT

	Band / DJ / Ceremony Musicians
	
	
	
	

	MC / Emcee (if separate)
	
	
	
	

	Sound / Lighting for Band
	
	
	
	

	FLORALS & DÉCOR

	Bridal Bouquet & Boutonnieres
	
	
	
	

	Ceremony Flowers / Arch / Aisle
	
	
	
	

	Reception Centerpieces & Table Décor
	
	
	
	

	Additional Décor / Signs
	
	
	
	

	ATTIRE & BEAUTY

	Wedding Dress / Suit / Alterations
	
	
	
	

	Wedding Party Attire Contribution
	
	
	
	

	Hair & Makeup (Bride + Party)
	
	
	
	

	Accessories / Jewelry / Shoes
	
	
	
	

	STATIONERY & PAPER GOODS

	Save-the-Dates
	
	
	
	

	Invitations + RSVP + Postage
	
	
	
	

	Programs, Menus, Place Cards
	
	
	
	

	Thank-You Cards
	
	
	
	

	RINGS & GIFTS

	Wedding Bands
	
	
	
	

	Wedding Party Gifts
	
	
	
	

	Guest Favors
	
	
	
	

	OFFICIANT & LEGAL

	Officiant / Marriage License Fees
	
	
	
	

	TRANSPORTATION

	Couple's Transportation
	
	
	
	

	Guest Shuttle / Valet
	
	
	
	

	ACCOMMODATION & TRAVEL

	Hotel Coordination / Host Rooms
	
	
	
	

	Welcome Bags / Guest Notes
	
	
	
	

	MISCELLANEOUS & CONTINGENCY

	Tips / Gratuities (extra)
	
	
	
	

	Legal / License Fees
	
	
	
	

	Contingency / Buffer (10–15%)
	
	
	
	Strongly recommended

	Other / Unexpected
	
	
	
	

	TOTALS
	$
	$
	$
	





How to Use This Worksheet
This printable version is designed for couples who prefer paper or want a clean form to fill by hand. It mirrors the free Excel tracker available on the same page.
Recommended Sequence
1. Finalize a realistic guest count (Tip #2 Guest List Planner helps).
2. Set your overall budget target based on what you can comfortably spend.
3. Research local averages for the major categories and write Estimated amounts.
4. Get real quotes and update the Estimated column. When you pay, update Actual Spent.
5. Keep the Contingency line at 10–15%. It almost always gets used.
6. Revisit after every major booking so the numbers stay current.
Rough Percentage Starting Points
• Venue + Catering + Beverage: often 40–55% of total
• Photography + Video: 10–15%
• Music / Entertainment: 8–12%
• Florals & Décor: 8–12%
• Attire & Beauty: 5–10%
• Stationery, Favors, Misc.: 5–8%
• Contingency: 10–15% (do not skip)
Practical Tips from 40+ Years of Experience
• Guest count is the single biggest cost driver. Every name = plate + chair + favor + often a drink.
• Get everything in writing. Verbal quotes change; contracts protect both sides.
• Ask what is included vs. extra. Service charges, corkage, cake-cutting, overtime, and delivery can add 15–25%.
• Book major vendors early (venue, photographer, band/DJ). Good ones fill 9–18 months out.
• Prefer vendors who have worked the same venue before — they know the layout, rules, and timing quirks.
• Track deposits and due dates carefully so nothing surprises you close to the event.
• If a category runs over, look for offsets in lower-priority areas rather than simply increasing the total.
This free printable worksheet is a companion to Tip #3 – Budget Breakdown on stevenlemire.com.
For more practical systems drawn from decades of real catering and event management, visit the site and the YouTube channel.
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